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	Professor:  
	
	Date:
	

	

	Department:
	
	Completing Year:
	
	1
	
	2
	
	3
	
	4


The portfolio serves as a way of documenting the performance of those responsibilities that the institution expects of a faculty member.  Each professor’s portfolio will be unique and will vary according to what is appropriate for each teaching discipline.  It is expected that as the professor moves through the evaluation process the nature and extent of the portfolio will change according to the individual’s experience.  The portfolio should include contributions in each of the areas identified below. 

Each evaluation team will evaluate the appropriateness of the materials submitted according to criteria deemed important for the teaching discipline.  When the self-evaluation is included, it is expected that this section of the portfolio will demonstrate commitment to individual growth.

	  Rating:

	
	
	1
	Performance exceeds the standard  (Used to commend the recipient for performance above the expected)

	
	
	
	

	
	
	2
	Performance meets the standard  (Used to acknowledge satisfactory performance of duties and responsibilities)             

	
	
	
	

	
	
	3
	Improvement recommended  (Used to warn the recipient that performance is below what is expected)

	
	
	
	

	
	
	4
	Performance does not meet the standard  (Used for unacceptable performance)

	
	
	
	

	
	
	5
	Not applicable/insufficient data

	
	
	
	

	Any rating other than ‘Performance meets the standard’ (#2) must be accompanied by an explanatory remark by the evaluator.

Remarks or specific suggestions for change optional in “comments” space provided.  




BASIC ASSIGNMENT:


	A.
	Teaching:  Evidence of adequate classroom preparation 

required of all professors with teaching assignments – including:                      Rating:
	
	
	
	
	

	
	
	1
	2
	3
	4
	5

	
	· Course syllabi for each preparation
	
	
	
	
	

	
	· Course outlines for each preparation
	
	
	
	
	

	
	· A copy of an exam for each preparation. (Final Exams required the 2nd year)
	
	
	
	
	

	
	· Sample of lecture/lab notes for each preparation
	
	
	
	
	

	
	· Sample of assignments and/or handouts for each preparation
	
	
	
	
	

	
	Comments:




	
	Non-Teaching:  Evidence of adequate preparation – including:
	Rating:
	1
	2
	3
	4
	5

	
	· Sample of activities and/or handouts
	
	
	
	
	

	
	· Other appropriate documentation
	
	
	
	
	

	
	Comments:



	
	
	
	
	
	
	

	B.
	Evidence of professional activities:                                                                Rating:

(in Year 2 evaluation, Team members will review Yearly Report of Supplemental Hours, form H.11)
	1
	2
	3
	4
	5

	
	· Campus involvement
	
	
	
	
	

	
	· Department involvement
	
	
	
	
	

	
	Comments:



	
	Rating: Ra
	1
	2
	3
	4
	5

	C.
	Self-Evaluation  (In Year 2, review Self-Evaluation – Faculty, Form H.6)
	
	
	
	
	

	
	Comments:



	
	Rating:
	1
	2
	3
	4
	5

	D.
	Overall Summary of Probationary Faculty Portfolio Evaluation 
	
	
	
	
	

	
	Comments:
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