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Every full-time unit member teaching 30 LHE or 36 LHE is required to spend an average of 6 hours per week (192 hours per year) engaged in activities that are Udirectly relatedU to the unit member's assignment or which bring a benefit to the College.  Faculty with reassigned time or partial teaching assignments shall adjust the supplemental hours proportionate to their classroom teaching load.  

Please describe your involvement in the following categories including frequency of meetings and/or estimation of hours.  The activities you list should collectively account for your supplemental hours requirement.  Do not include overload teaching assignments or activities for which you were awarded a stipend as per Appendices B, D, and E of the current contract.  It is not necessary to have involvement in every category.  
	DUE DATE:  This form must be submitted to your Division Office 

Uwithin two weeks following the end of the Spring SemesterU.
	Academic Year ____-____


	
	Involvement/Description:

	Participation on Department Committees
	

	Participation on Campus-wide Committees
	

	Curriculum Development
	

	Student Learning Outcomes
	

	General Education Outcomes
	

	Professional development (e.g., coursework, seminars, workshops)
	

	Conference Attendance
	

	Grant and Award Applications
	

	Participation in Student Life or student clubs
	

	Attendance at Mt. SAC student events (including mandatory attendance at graduation)
	

	Participation in Organizations related to my assignment
	

	Participation at business/community events related to my assignment
	

	Review of Literature related to my assignment
	

	Faculty Evaluations
	

	Other appropriate activities
	


Revised 7/05; 7/06; 7/07; 7/08; 7/11

