Accounting - Payroll
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Requirements for the Certificate

Required courses:
Completion of Accounting — Bookkeeping Certificate as follows:

Principles of Accounting — Financial, or
Bookkeeping — Accounting

Ten-Key Calculations, or

Work Experience in Accounting
Business English, or

Business Communications

Plus the following courses:

Payroll and Tax Accounting

Using Microcomputers in Financial Accounting, or
Work Experience in Accounting

Using Microcomputers in Managerial Accounting, or
Work Experience in Accounting

The Payroll Certificate combines basic accounting skills with specialized training in payroll, preparing the student
for entry-level positions within the payroll segment of accounting. Common duties performed in this field include
payroll tax reporting, maintenance of payroll accounting systems, and posting payroll transactions to journals/
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