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BP 7230 Classified Employees
References:
Education Code Sections 88003; 88004; 88009; 88013, and 88191

Classified employees are those who are employed in positions that are not academic
positions. The employees and positions shall be known as the classified service.

The classified service does not include:

e Substitute and short-term employees who are employed and paid for less than 75
percent of the fiscal year;

e Part-time apprentices and professional experts employed on a temporary basis for a
specific project, regardless of length of employment; or

e Full-time students employed part-time, and part-time students employed part-time in
any College work-study program or in a work experience education program
conducted by the College.

The Board of Trustees shall fix and prescribe the duties of the members of the classified
service (see Board Policy 7110).

Before a short-term employee is employed, the Board of Trustees, at a regularly scheduled
meeting, shall specify the service required to be performed and certify the ending date of the
service. The Board of Trustees may later act to shorten or extend the ending date, but shall
not extend it beyond 75 percent of an academic year.

The College President/CEO shall establish procedures to assure that the requirements of
State law and regulations regarding the classified service are met.

In accordance with Education Code Section 88013, upon election of a classified employee,
the person shall serve as a probationary employee for a period of six months of service
following the date of his/her employment which shall be deemed to include days of absence
of illness or injury to which the employee is entitled without loss of pay, pursuant to the
requirements and authority of Education Code Section 88191.

Adopted August 25, 2004

Chapter Table of Contents












The College

Chapter 7 — Human Resources

BP 7600 Campus Public Safety Officers
Reference:
Education Code Section 72330.5

The College shall employ campus public safety officers, who shall provide services as
security guards or patrol persons on property owned or operated by the College. Their duties
include, but are not limited to, protecting persons or property, preventing the theft of College
property, and reporting any unlawful activity to the College and local law enforcement.

The College President/CEO shall establish procedures necessary for administration of
campus security. In addition, the College President/CEO shall enter into an agreement with
local law enforcement, which includes that campus public safety officers shall cooperate with
local law enforcement in performing their duties.

Every campus public safety officer who works more than 20 hours per week shall complete a
course of training developed by the Bureau of Security and Investigative Services of the
Department of Consumer Affairs as required by Education Code Section 72330.5(b).

Every campus public safety officer shall meet other requirements set out in Education Code
Section 72330.5.

Adopted August 25, 2004
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BP 7700 Whistleblower Protection

References:
California Labor Code Section 1102.5; Government Code Section 53296;
Private Attorney General Act of 2004 (Labor Code Section 2698)

The College President/CEO shall establish procedures regarding the reporting and
investigation of suspected unlawful activities by College employees, and the protection from
retaliation of those who make such reports in good faith and/or assist in the investigation of
such reports. For the purposes of this policy and any implementing procedures, “unlawful
activity” refers to any activity—intentional or negligent—that violates State or federal law,
local ordinances, or College policy.

The procedures shall provide that individuals are encouraged to report suspected incidents of
unlawful activities without fear of retaliation, that such reports are investigated thoroughly and
promptly, remedies are applied for any unlawful practices and protections are provided to
those employees who, in good faith, report these activities and/or assist the College in its
investigation.

Furthermore, College employees shall not: (1) retaliate against an employee or applicant for
employment who has made a protected disclosure, assisted in an investigation, or refused to
obey an illegal order; or (2) directly or indirectly use or attempt to use the official authority or
influence of his or her position for the purpose of interfering with the right of an applicant or
an employee to make a protected disclosure to the College. The College will not tolerate
retaliation, and will take whatever action may be needed to prevent and correct activities that
violate this policy, including discipline of those who violate it up to and including termination.

Approved April 26, 2006
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