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Subject: Report on Fiscal Oversight for Fiscally Independent School Districts for 

Fiscal Year Ending July 1, 2014 to June 30, 2015. 

Dear Ms. Royce: 

Pursuant to Education Code Section 85237.5 the county superintendent shall provide for a 
periodic review of the districts' financial transactions and internal control. 

Education Code Section 85237.5 (a) states that at any time during a fiscal year, the county 
superintendent may audit the expenditures and internal controls of community college districts 

he or she determines to be fiscally accountable. The county superintendent shall report his or 
her findings to the governing board of the districts. Education Code Section 85237.5 (b) states 
that the governing board shall, no later than 15 days after receipt of the report made under this 
section, notify the county superintendent of schools of its proposed actions on his or her 
recommendation. Upon review of the governing board report, the county superintendent, at 
his or her discretion, may revoke the authority for the district to be fiscally accountable 
pursuant to section 85266. Education Code Section 85266.5 (m) states that if at any time the 
county superintendent of schools determines that the accounting controls of the district have 
become inadequate, he or she may recommend to the Board of Governors that the approval be 
revoked, to be effective on the first day of the next following fiscal year. 

The fiscal oversight review for fiscal year July 1, 2014 to June 30, 2015, for Mt. San Antonio 
Community College District (Mt. SAC) was initiated by the Division of School Financial 
Services (SFS) of the Los Angeles County Office ofEducation (LACOE) on January 19, 2016. 
The monitoring and fiscal oversight review was conducted to examine the adequacy of the 
district's internal control procedures and to verify that the district satisfactorily meets the 
following four accounting control standards required for fiscal independence: 

Standard l: Adequate Fund Balance: The district has avoided deficit balances in its 
governmental funds and has maintained a prudent reserve in its unrestricted 
general fund over the preceding five fiscal years. 

Standard 2: Statute and Governing Board: The district makes only lawful and 
appropriate expenditures in carrying out the programs authorized by statute and 

by the governing board. 
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Standard 3: Adequate Internal Controls: The staffs of the accounting, budgeting, contracts, 
management information systems, internal audits, personnel, and procurement 
departments are adequate in numbers and skill level to conduct administrative programs 
independent of detailed review by the county office of education and to provide an 
internal audit function that assures adequate internal control. 

Standard 4: Legality and Propriety of Transactions: The staffs of the accounting, budgeting, 
contracts, management information systems, internal audits, personnel, and 
procurement departments exercise independent judgment to assure the legality and 
propriety of transactions. 

The fiscal oversight review was conducted in accordance with the fiscal oversight procedures and 
internal control questionnaire prepared by SFS and in accordance with the fiscal independence 
questionnaire developed by the California Community Colleges, Systems Office. Our review was for 

limited purposes described in this objective and was not designed to identify all deficiencies in internal 
controls and deficiencies in the adherence to the above Board of Governors standard that might result 
in material weaknesses in the overall operations of Mt. SAC as fiscally independent school district. 

Based on the documents and information provided, it is LACOE's opinion that Mt. SAC has adequate 

internal control procedures in place and materially complied with all four required accounting control 
standards prescribed by the Board of Governors. LACOE also noted that the district has materially 
complied with the Fiscal Independence Plan. The attachment contains our objectives, scope and 
methodology, results of our review, and recommendations. 

We appreciate the assistance and cooperation received from all personnel of Mt. SAC who participated 

to complete this review. 

Sincerely, 

Patricia Smith, Executive Director 
Business and Finance 

PS:lt 
Attachment 

cc: Michael Gregoryk, Vice President, Administrative Services, Mt. SAC 
Shelly Zahrt-Egbert, Director of Accounting, Fiscal Services, Mt. SAC 
Teresa Patterson, Director of Purchasing, Fiscal Services, Mt. SAC 
Richard Lee, Director of Payroll, Fiscal Services, Mt. SAC 
Scott Price, Chief Financial Officer, Business Services, LACOE 
Ophie Vengco, Financial Operations Consultant, LACOE 



Los Angeles County Office of Education 

Division of School Financial Services 

Fiscal Oversight Report Fiscally Independent School Districts 

Mt. San Antonio Community College District 

July 1, 2014 to June 30, 2015 

Background 

Mt. San Antonio Community College District (Mt. SAC) is primarily accountable for activities 

related to public education. The governing authority consists of elected officials, who together 

constitute the Board of Trustees. The District's elected officials have the ability to exercise 

oversight responsibility that includes, but is not limited to: financial interdependency; selection of 

governing authority; designation of management; ability to significantly influence operations; and 

accountability for fiscal matters. 

Pursuant to Education Code section 85266 effective July 1, 2009 the Los Angeles County Office 

of Education (LACOE) granted Mt. SAC Fiscal Accountability status. As a result of Fiscal 

Accountability status, the District has independently performed all banking, cash management, 

and cash reconciliation functions directly with the Los Angeles County Treasurer. In addition, the 

District assumed oversight for the internal audit function for the issuance of payroll and 

commercial warrants. District's implementation of fully integrated enterprise application system 

across the entire campus, gave the district the ability not to be interfac_ed with the Los Angeles 

County Office of Education's Human Resource/Payroll and Financial Management systems. 

In August 2011, the District submitted an application to the County Superintendent of Schools and 

the State Chancellor's Office to obtain Fiscal Independence Status. 

Pursuant to Education Code Section 85266.5, Fiscal Independence is granted upon the approval of 

the Board of Governors of the California Community College Systems Office, based mostly on 

the recommendation from the Los Angeles County Superintendent of Schools, recommendation 

from the Los Angeles County Auditor-Controller, supported by the results of an assigned 
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Independent Certified Public Accountant (CPA) survey of the District's accounting controls. The 

Board of Governors concurs in the recommendation of the Los Angeles County Superintendent of 

Schools and the County Auditor/Controller and approves fiscal independence status for Mt. San 

Antonio Community College on November 7, 2011. The Fiscal Independence status was effective 

July 1, 2012. As a result of Fiscal Independence status, the District assumed majority of the 

responsibilities previously performed by the County Office of Education for fiscal, budget, human 

resources/payroll, and financial management systems processing. The Los Angeles County Office 

of Education still retains high level oversight of the district, ensures that the District complies with 

the approved Fiscal Independence Plan and the accounting controls of the district are adequate. 

Education Code Section 85266.5 (m) states that if at any time the County Superintendent of 

Schools determines that the accounting controls of the district have become inadequate, he or she 

may recommend to the board of governors that the approval be revoked, to be effective on the first 

day of the next following fiscal year. Pursuant to Education Code section 85237.5 (a) at any time 

during a fiscal year, the County Superintendent may audit the expenditures and internal controls 

of community college districts he or she determines to be fiscally accountable. The county 

superintendent shall report his or her findings and recommendations to the governing board of the 

districts. 

Objectives: 

The objective of the review is to verify the District complies with the requirements of Education 

Code sections 85237.5, 85266.5 (m) and 85237.5 and to determine the effectiveness and efficiency 

of the financial management and accounting controls. The financial records, internal control 

procedures, and responses to a series of internal control and fiscal independent review 

questionnaires were reviewed with the following objectives: 

1. To verify the adequacy of the internal controls put in place for fiscal independence. 

2. To verify any changes or weaknesses in the district internal controls as it appears in the 

audit report. 

3. To verify the district complies with the approved fiscal independence plan. 
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4. To verify the district's adherence to the four (4) accounting standards. 

Scope and Methodology: 

A. Review of June 30, 2015 audit report issued by the district's Independent Certified Public 

Accountant - Verify auditor's audit report related to the four accounting control standards 

such as adequate fund balance, statute of governing board, adequate internal controls and 

legality and propriety of transactions. 

B. Review of Organizational Chart- Ensure that there are no incompatible functions to 

mitigate process risks associated with functional business areas. 

C. Review of Fidelity Bond - The Disbursing Officer authorized by the Board to issue 

warrants pursuant to Education Code section 85266 would execute an official bond in an 

amount fixed by the Board. 

D. Review ofDistricfs responses to the Fiscal Independent Review Questionnaire developed 

by the California Community Colleges System Office - To verify the 

District's adherence to the four accounting control standards: 

E. Review of District's responses to the Internal Control Questionnaire developed by the Los 

Angeles County Office of Education -To verify the adequacy of the District's 

Accounting and Administrative controls over District's operation. 

F. Review of District's cash reconciliation for months ending March 31, 2015, June 30, 2015 

and September 3 0, 2015 - Ensure the reconciliation of the District's records (general ledger 

account) against the Los Angeles County Auditor-Controller account ( eCAPS cash 

account) is performed to address the following: 

• Timely Reconciliation 

• Mathematical Accuracy 

• Timely Adjustment of Reconciling Items 

• Management Review of Reconciliation 

The annual fiscal monitoring review was conducted by School Financial Services, a division of 

LACOE to evaluate the district's ability to continue to issue warrants directly on the county 

treasury without approval and review of the county auditor and county superintendent of schools, 
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to ensure the district has adequate accounting and administrative controls over the districts 

operation, and to verify the district consistently met and is in compliance with the four accounting 

standards. LACOE reviewed the district's audited financial report for the period ending 

June 30, 2015 issued by Vicenti, Lloyd & Stutzman LLP (VLS), the District's Independent 

Certified Public Accountant. In addition to the audited financial report the following documents 

were also reviewed: 

1. District responses to the Internal Control Questionnaire developed by School Financial 

Services, a division of LACOE. Some of the responses were validated through a site visit, 

personnel interviews and verification of records. 

2. District responses to the Fiscal Independence Review questionnaire developed by 

California Community Colleges, System Office through the consultation process covering 

the following four accounting standards: 

a. Standard 1 : Adequate Fund Balances - The district has avoided deficit balances in 

its funds and has maintained a prudent reserve in its unrestricted general fund over 

the preceding five fiscal years. 

b. Standard 2: Statute and Governing Board - The district makes only lawful and 

appropriate expenditures in carrying out the programs authorized by statute and by 

the governing board. 

c. Standard 3: Adequate Internal Controls - The staff of the district are adequate in 

number and skill level to administer administrative programs independent of 

detailed review by the county office of education and to provide internal audit 

functions that assure adequate internal controls. 

d. Standard 4: Legality and Propriety of Transactions - The staff of the district 

exercise independent judgment to assure the legality and propriety of transactions. 

3. 2014-2015 Organizational Chart 

4. 2015-2016 Organizational Chart 

5. Evidence of coverage for the District Disbursement Officer 

6. District's Trial Balance as of March 31, 2015, June 30, 2015 and September 30, 2015. 

7. Cash Reconciliation as of March 31, 2015, June 30, 2015 and as of September 30, 2015. 
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Results of the Review: 

1. Review of District Audited Financial Report as of June 30, 2015 issued by the 

District's Independent Certified Public Accountant. Some of the selected highlights 

noted by the auditor in the 2014-15 audited financial report are as follows: 

a. The District ended the fiscal year 2014-15 with an ending fund balance of $34.5 

million in the Unrestricted General Fund, which represents 22.4%, well above the 

10% unrestricted ending fund balance board policy and the 5% of unrestricted 

expenditures fund balance approved by the Chancellor's office. These healthy fund 

balances will permit the continuation of many outstanding programs and services 

for which the District is known, while allowing for careful consideration of budget 

plans for the fiscal year 2015-16 and beyond. There are some unknown factors that 

may affect the District in future years such as the Passage of Proposition 30 tax 

increase that are temporary fixes to state revenue and will phase out in 2018; 

continuous apportionment deficits as a result of shortfalls in property taxes and 

enrollment fees, and the significant increase in the STRS and PERS employer 

contributions. 

b. Statement of Net Positions: The statement of Net Position presents the assets, 

liabilities and net position of the District as of the end of the fiscal year. The total 

assets (in thousands) of the Districts in 2015 are $591,805 an increase of $494 or 

0.08% compared to year 2014. However, the total amount ofliabilities for 2015 of 

$574,737 is an increase of $137,374 or 31.41 % compared to 2014. As of June 30, 

2015 the long term debt liabilities of the district had a net increase of $131. 7M per 

2015 audit report. The increase is mainly attributed to the increase of the Net 

Obligation of Other Post-employment Benefits Other than pensions (OPEB) for 

$4.2M and the increase of the Net Pension Liability for $125.3M and the minor 

increase in the long-term bond debt of $1.8M. 

c. District's Results of Operation in FY 2015. This is the Statement of Revenues, 

Expenses and Change in Net Position. In year 2015 per VLS audit report the total 
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operating revenues of the District was increased from $81,823 in 2014 to $94,144 

in 2015. A net increase of $12,321 or 15.06%. The operating expenses also went 

up from $234,800 in 2014 to $251,081 in 2015, an increase of $16,281 or 6.93% 

from 2014. The District ended the year with an operating loss of $156,937 in 2015 

an increase of $3,960 or 2.59% compared to 2014 with an operating loss of 

$152,977. The District's total net position for the year has a negative balance of 

$17,744 while in 2014 the district had a positive net position of $153,948, a 

decrease of $171,692 or 111.53%. Per audit report the major change in Statement 

of Revenues, Expenses and Changes in Net Position is the cumulative effect of 

change in accounting principle of $149.1 million as a result of the recognition of 

the proportionate share of CalSTRS and CalPERS pension liability due to the 

implementation of GASB Statement No. 68. 

d. Audit Findings for FY 2014-15 - The independent CPA firm who performed the 

audit for the District did not report any audit finding for FY 2014-15. There was 

no material weakness identified or significant deficiencies identified to be material 

weakness on internal control over financial reporting and over major programs. 

2. Review of Adopted Budget - Per audit report, the Unrestricted General Fund expenditure 

for 2015-16 budget year is projected to be $196,640,300 and the ending fund balance is 

$23,704,069 which meets the 10% Board policy unrestricted ending fund balance of 

$19,664,030 (196,640,300 X 10%) and the Chancellor's Office recommended minimum 

prudent ending fund balance of 5% of unrestricted expenditures which is $9,832,015 

(196,640,300 X 5%). The District's 2015-16 budget, adopted by the Board of Trustees on 

September 9, 2015 for the unrestricted and restricted general funds has a decrease in ending 

fund balance of $12,312,903. As per explanation received from the Associate Vice 

President, Fiscal Services of Mt. SAC, the District's estimated ongoing deficit for 2015-16 

adopted budget is $733,572. The difference of $11,579,331 decrease in fund balance in 

the 2015-16 adopted budget is covered with prior year reserves in the fund balance. 

3. Review of District responses to the Internal Control Questionnaire developed by 

School Financial Services, a division ofLACOE-A series of yes or no questions to help 

direct the reviewer to areas and activities where there is a risk of human error and internal 
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control weaknesses was provided to the Associate Vice President, Fiscal Services of Mt. 

SAC. A site visit was also performed by SFS. The responses received from Mt. SAC show 

that there are some changes in the organizational chart during the fiscal year under review. 

Some of the changes noted are as follows: 

a. The position of Assistant Director, Fiscal Services in 2014 was reclassified to 

Director, Fiscal Services in 2015. This position is vacant as of the date of review. 

There were Managers' positions that were also reclassified into Director's level. 

They were Payroll Manager, Accounting Manager and Manager of Purchasing. 

b. The two positions of Budget and Accounting Technician under the Fiscal Services 

Department, one of which was vacant in 2014 were also reclassified in 2015. These 

positions were reclassified to Fiscal Specialist and the vacant position was filled in 

2015. 

c. The payroll and accounting department hired a new Account Clerk III in 2015. One 

of the Account Clerk III positions in the accounting department was also 

reclassified to Fiscal Technician II. 

d. In the Bursar's office there are two Student Account's positions. One of the Student 

Account position's budget was used to fund a Budget Specialist position. The other 

position was reclassified to Fiscal Technician I in 2015. 

e. In the Purchasing Department, the Senior Buyer position which was vacant in 2014 

was filled in 2015. 

The series of internal control questionnaires sent to Mt. SAC were focused on the accounting 

and administrative controls over the District's operations. All responses received from the 

district to the internal control questionnaires were all "YES" answers except for the following: 

a. Does the governing board authorize all bank accounts and check signers annually? 

The District's response was "NO" and the explanation was "Changes to check 

signers are authorized by the Board of Trustees as a result of employee retirement 

or changes in employment." There was no change in fiscal year 2015. 

b. Are there any changes in authorized check signers during the fiscal year under 

review? The District's response was "NO" and the explanation was "Last change 
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was approved by the Board of Trustees on June 25, 2014." This was reported in 

the 2013-14 fiscal monitoring review. 

c. The District also mentioned in their response that there was no amendment or 

changes on the Fidelity Bond issued during the period under review. This was 

verified by providing a copy of the renewal of the evidence of the coverage. 

4. District responses to the Fiscal Independence Review questionnaire developed by the 

California Community Colleges covering the following four accounting standards: 

A site visit and personal interviews were performed by SFS on 

March 24, 2016 to verify and validate the District's responses to the Fiscal Independence 

Review questionnaire. A sampling of documents to some of the questionnaire was also 

requested to be provided by the District during the visit. 

a. Review of Accouuting Control Standard 1: Adequate Fund Balance -_A fund 

balance analysis worksheet was prepared by the reviewer using the information 

from the district's trial balance as of March 31, June 30, and September 30, 2015. 

The cash reconciliation between the records of the district and the county auditor

controller's office as of March 31, June 30, and as of September 30, 2015 were 

reviewed. The audited financial report of the district as of June 30, 2015 was also 

reviewed. The auditor's report showed that the district had a negative change in 

net position of $17,744,064 for the fiscal year ending June 30, 2015. The district 

has maintained fund balances in its unrestricted general fund at or above the 

minimum 5% of unrestricted expenditures established by the California 

Community College Systems Office and the Board approved 10% of ending 

umestricted fund balance. 

Per analysis of the ending fund balance prepared by SFS using the data extracted from the 

District's Trial Balance as of June 30, 2015, the District's overall financial position shows 

that the Umestricted Fund Balance resulted in a healthy balance of $34.5 million. 

Including all types of funds that were reported to the Chancellor's Office CCSF-311 report 
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(fund # 11 to fund # 79) the ending fund balance of the District resulted in a positive 

balance of $145,014,892.36 as of June 30, 2015 and a decrease in fund balance in the 

amount of $27,543,967.79 for year 2015. Per explanation of the Associate Vice President, 

Fiscal Services of Mt. SAC the decrease in fund balance was due to the amount of funds 

that were used for funding the projects in the Capital Outlay Fund and in the Bonds 

Construction Fund. Revenues to fund these projects were not received in the same year 

the projects were funded. 

In the schedule of financial trend and analysis the District's adopted budget for 2016 shows 

a negative change in fund balance of approximately $12.3 million. Per explanation of the 

Associate Vice President of Fiscal Services about $733,572.00 is District's ongoing deficit 

for 2015-16 adopted budget and $11,579,331 will be funded or covered with prior year's 

reserve. 

In the analysis of fund balance using March 31, 2015 Trial Balance the district had a 

negative cash balance in Fund 17, general Fund Restricted Ongoing in the amount of 

$3,246,559.45. The Associate Vice President of Fiscal Services explained that the reason 

for the negative balance in this fund in March 2015 is due to the vast majority of the District 

funding is received from state revenues. These revenues include apportionment for 

unrestricted funds and apportionment for grants and categorical programs (restricted 

funds). The apportionment allocation changes several times during the fiscal year. The 

district allocates the apportionment and transfers funds at the time the final apportionment 

calculation is released and received by the District from the Chancellor's office at the end 

of the fiscal year. The quarterly reports submitted to the Chancellor's Office require the 

cash balance of the unrestricted and restricted funds be combined in the report. 

The District has a healthy fund balance reserve as of June 30, 2015. The result of their 

prior years' performance shows the district has a strong and stable financial position and 

had consistently complied with their financial plan in the past. Based on the results of the 

district's operations as of June 30, 2015 the District had materially implemented the 
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principles of sound fiscal management set forth in CCR Section 58311. As a result of the 

District's operation for fiscal year 2015 and the decrease in the ending fund balance on the 

2015-16 budget adopted by the Board of Trustees on September 9, 2015, LACOE would 

like to recommend that the District continue its conservative approach to maintain healthy 

fund balance, to continue to implement the principles of sound fiscal management set forth 

in CCR Section 58311. LACOE also recommends the District continue to examine their 

adopted budget to determine that the District is consistent with a financial plan that will 

enable the District to continuously meet its financial obligations not only during the current 

year but also to satisfy its multiyear financial commitment. 

b. Review of Accounting Control Standard 2: Statute and Governing Board - To 

verify the district complies with accounting control standard 2, LACOE reviewed 

the district's audited financial report as of June 30, 2015. The fiscal independence 

review questionnaire developed by the California Community Colleges on Statute 

and Governing Board was also provided to the district. The responses to the 

questionnaire indicated that the District has consistently met the requirements of 

accounting control standard 2. The audit report indicated that there were no 

findings and questioned costs related to the financial statements for the year ended 

June 30, 2015. A site visit was also made by LACOE and responses to personal 

interview of key personnel indicated the District materially complied with 

Accounting Control Standard 2. The District also provided a copy of the Board 

adopted conflict of interest policy including a copy of policy prohibiting the sale of 

District's property to Board members and employees per Government Code Section 

1090. The District provided a copy of their policies & procedures on disposal of 

personal property, business & fiscal affairs on property management, and Board of 

Trustees conflict of interest code. Based on the documents, information, and 

responses to the questionnaires provided, it is LACOE's opinion that Mt. SAC has 

materially complied with accounting control standard 2. 

O.V.3/2016 10 



c. Review of Accounting Control Standard 3: Adequate Internal Controls - To 

verify the adequacy of the district's internal control, LACOE asked the district to 

provide responses to the internal control questionnaires developed by the division 

of School Financial Services. LACOE reviewed the district's organizational chart 

for 2014-2015 and for 2015-2016 to verify if the district has an adequate number 

of staff and skill level to conduct administrative programs independent of detailed 

review by LACOE and to provide an internal audit function that ensures adequate 

internal control. The audit report of the Independent Certified Public Accountant 

for the year ending June 30, 2015 was also reviewed to check for any deficiencies 

in internal control in the report. LACOE also asked the district to provide answers 

to the questions on internal controls listed on the fiscal independence review 

questionnaire prepared by the California Community Colleges. The responses of 

the district to LACOE's internal control questionnaire and to the fiscal 

independence questionnaire indicate that the district has adequate internal control 

procedures in place and implemented. An actual site visit was also conducted on 

March 24, 2016 to validate and to document the District's responses to the 

questionnaire. The audit report for June 30, 2015 fiscal year also indicated that the 

auditors did not identify any deficiencies in internal control over compliance that 

the auditors consider to be material weaknesses. The 2014-15 organizational chart 

that was reviewed indicated that the district has adequate number of staff and skill 

level to conduct administrative programs independent of detailed review by 

LA COE. Based on the interview conducted during the site visit related to the actual 

job responsibilities of several employees in the fiscal, technology, accounting and 

payroll departments it appears that no employee is performing incompatible duties 

that cannot be adequately segregated. During the site visit it was noted that the 

District has one employee who had been on leave. One of the employees from the 

fiscal department and a temporary employee are doing the employee's work in 

addition to their permanent assigned tasks. However, per explanation received 

from the District this is just temporary until the employee on leave returns. The 

district is also implementing compensating control to ensure adequate controls are 
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in place. Overall, it is LACOE's opinion that the district has materially complied 

with accounting control standard 3 and did not identify deficiencies that LACOE 

considered to be material weaknesses in internal control,. 

d. Review of Accounting Control Standard 4: Legality and Propriety of 

Transactions - LACOE reviewed the district's responses to the internal control 

procedures questionnaire and district's audit process on commercial and payroll 

warrants including data processing internal control procedures. The district was 

also required to provide responses to the fiscal independence review questionnaire 

prepared by the California Community Colleges. The responses to the 

questionnaire received from the district indicated that the district consistently met 

and exercise independent judgment to assure the legality and propriety of 

transactions. An onsite visit was also conducted by LACOE to validate and to 

document District's responses to the questionnaire. The District provided a copy 

of their purchasing regulations and procedures. The procedures indicated that the 

District's employees shall not be financially interested in any contract for goods or 

services. All purchasing transactions and awards shall be in accordance with 

governing codes, regulations including but not limited to, all provisions of the 

California Civil, Education, Government, and Public Contract Codes as well as 

Board Policy. All procurements shall comply with the Administrative procedures. 

To ensure that the District exercise independent judgment on the legality and 

propriety of transactions the Banner Financial Accounting System of the District is 

designed and developed to segregate duties, to consult legal counsel, to check with 

auditors, to implement written procedures, construction bids and public law. The 

district does not have an internal audit department, however, the management 

ensures to review accounting records, bank statements, perform monthly cash 

reconciliations, and review financial reports on a regular basis to ensure that fraud 

or significant errors are not occurring and remaining undetected. Based on the 

documents, information and responses to the questionnaire provided by the district 

it is LACOE's opinion that the district materially complied with Accounting 

Control Standard 4. 
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5. Review of Evidence of Coverage for District Disbursement Officer - A copy of 

evidence of coverage for the Disbursement Officer was provided by the District. The 

carrier is Alliance of Schools for Cooperative Insurance Programs and the amount of 

coverage is up to limit of $5,000,000. The amount of coverage was increased from 

$1,000,000 to $5,000,000 from year 2013-14. The policy is effective July 1, 2014 and will 

expire on June 30, 2015. Another copy of policy from July 1, 2015 to June 30, 2016 was 

also provided. The district complies with the requirement that the Disbursing Officer 

authorized by the Board to issue warrants pursuant to Education Code section 85266 would 

execute an official bond in an amount fixed by the Board. 

6. Review of District's Trial Balance-The district's trial balance as ofJune 30, 2015 was reviewed 

and based on the information stated in the trial balance, a fund analysis worksheet was prepared. 

The reviewer did not note any abnormalities in the transactions posted in the trial balance. 

However, March 2015 Trial Balance indicated that Restricted Fund Balance Ongoing Fund # 17 

has negative balance on all accounts such as Cash in the County Treasury, Bank of America Vendor 

account and Bank of America ACH account. 

The Associate Vice President of Fiscal Services explained that the reason for the negative 

balance in this fund in March 2015 was due to the vast majority of the District funding 

received are from state revenues. These revenues include apportionment for unrestricted 

funds and apportionment from grants and categorical programs (restricted funds). The 

apportionment allocation changes several times during the fiscal year. The district 

allocates the apportionment and transfers funds at the time the final apportionment 

calculation is released and received by the District from the Chancellor's office at the end 

of the fiscal year. The quarterly reports submitted to the Chancellor's Office require the 

cash balance of the unrestricted and restricted funds be combined in the report. 

7. Review of Districts Cash Reconciliation-The cash reconciliation of the district between 

the Banner System and the eCAPS System fund # QGA as of March 31, 2015, 
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June 30, 2015 and as of September 30, 2015 was reviewed. The reconciliation shows that 

most of the reconciling items are deposit in transit and outstanding warrants. Deposit in 

transit are deposits made on the last day of the month but have not processed and posted to 

the account by eCAPS or banks until the next business day of the month. It was noted that 

all deposit in transits appearing in the reconciliation cleared the following business day. 

Outstanding warrants are vendor and payroll warrants released by the District but not 

presented for payment with the banks or the County Treasury. The reviewer checked the 

aging of the outstanding warrants and there were no warrants that are over six months old. 

This means that any unpaid warrants over six months old are closely monitored by the 

District and they are either voided or replaced. Based on the information provided by the 

District in the cash reconciliation, it is LACOE's opinion that the district performs timely 

reconciliation, reconciling items are timely adjusted and booked, the mathematical 

accuracy is verified, and there is also a management review of reconciliation. 

Reconciliation for the three months periods reviewed were signed, dated, and approved by 

the Director of Accounting and also were signed and dated by the preparer. 
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