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Thc Publicity Dircctive of Mt. San Antonio Collcge has not becn updated
over [0 years and requires urgent updates. lt is in the best interest ofour
student population for revisions to be made as it ill informs our students on

the policies ofpubliciry in our college.

Thc current Publicity Directive statcs

l. Puroose

This Directive contains publicity r€gulations as they pertain to the
Associated Students/Clubs, the College's faculty/staff, and
off-campus entities desiring to use authorized A.S. posting areas
ON LY

The authority to enact this Directive is derived from the Governing
Board of Mt. San Antonio College in accordance with the California
Education Code.

The responsibility to uphold this Directive shall be placed within
the jurisdiction of the A.S. President and shall be implemented by
the Student Center Specialist und€r the direction of the A.S.

Advisor or designee.

Publicity, publications, and information to be disseminated shall be
printed material, devices, or actions designed to advertise events or
ideas by the use of handbills, fliers, publications, posters, banners,
publicity stunts, tags or other means that have received approvalfrom
the Associated Students.

a

a
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Associated Students

The purpose of the A.5. Publicity Directive is to outline the rules and
regulations for the development and posting of campus information.

ll. Definition of Pu blicitv/P u b lications/lnform atio n Dissemination



lll. Authorized Associated Students and Mt. San Antonio Colleee Clubs &
Oreanization oostinq areas are

As defined by the Associated Students and the Student Center
Specialist.
Publicity may only be posted on posting boards, one posting per

board.
There is to be no posting in/on Founder's Hall, Student Services
building (98), or on the cement walls outside buildings 60 and 61.

Publicity may be posted on wooden stakes but clubs/organizations
are responsible for buying their own stakes. Wooden stakes may
only be used along walkways adjacent to grass areas. Wooden
stakes are to be at least 10 feet apart and 3 feet high. Signage can

be no longer than 4 feet in length

A. Publicizinp an event/General Postinp

a

a

Before printed materials are reproduced, they must bear the
authorized "please recycle me" logo as well as the A.S. stamp and

signature of the Student Center Specialist or designee, This is
necessary for authorized posting. Printed or electronic materials in
a Non-English language must have an English translation when
being submitted for A.S. approval. The Student Life Office must
have a copy of an organization's printed materials on file prior to

Posting.
All publicity relating to a specific event must have the following
clearly printed on all printed materials:

a

ll,
Name of the College (Mt. SAC or Mt. San Antonio College),
The sponsoring organ ization's name,
Date, time, and location of event,
Contact information (i.e. phone, email for questions).

II.
iv.

a

The contact person must be a full time or part time College

employee connected to an approved club or department.
Publicity will be the sole responsibility of the club or organization
hosting the event regardless of A.S. sponsorship or co-sponsorship,

unless other conditions were agreed to when funding was

approved.
Any event receiving funding from A.S. must denote the source of
funding on all printed materials. Funding requires an
acknowledgement of sponsorship. Shared funding between two or
more sources requires acknowledgement of each of the supporting
sources.
All Mt. SAC clubs/organizations receiving A.S.

sponsorship/co-sponsorship must follow this Directive. Violations
will result in no future funding requests being approved for a

period of one semester, without exception.
AII Mt. SAC clubs/organizations being sponsored or co-sponsored

by A.S. must have adequate time for postin8 so as to advertise the

lV Requlations for Mt. San Antonio Colleee Clubs and Orqanizations



a
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activity effectively. A minimum of seven (7) days* is required after
the event is approved. Approval requires Senate and Executive
Board authorization and the A.5. President's approval.
No posting is allowed until the A.S. President approves the
event/activity.
ln the event of a Presidential or Executive Board veto, no publicity

can be posted untilthe Senate overrides the Presidential or
Executive Board veto.

B. PostinP of Conferences

C. Maintenance and Removal of Publicitv

Printed materials that litter, deface or destroy campus property are
prohibited.
All publicity related to an activity, event, election, etc., is to be
removed by the sponsoring group(s) no later than 5:00 p.m. two
days* following the conclusion of the event (removal includes
staples, tape, tacks, etc.).
It is the responsibility of each organization to maintain its publicity
and information in a neat manner
Associated Students reserves the right to remove any approved
publicity (bearing the A.S. approval stamp)that is outdated or in
violation of this Directive.
Any publicity that does not bear the A.S. approval stamp for
posting is sub.ject to removal by A.S. Senate members, ICC officers
and designated College personnel.

D. Publicitv Stunts

Publicity stunts must be submitted in writing and receive written
approval from the appropriate club advisor and the Director of
Student Life. Stunts that are discriminatory in nature, lack good
taste, are sexually explicit or create excessive liability for the
College will not be approved.

E. Disciplinarv Proced ures

Any violation of this Directive will result in the following actions:

a
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a
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1st Violation: Written warning sent to the appropriate club

officers/or person of authority and Advisor.

a

. Publicity for conferences requesting A.S. funding cannot be posted

until after the conference has been approved by Senate, ratified by

Executive Board and signed by the A.S. president. This process

requires a minimum of L5 days*. lf airfare is part of the requests
then additional time may be necessary for approval to be granted.

o Conferences not requiring A.S. funding do not have to follow the
specific timeline for posting.



a

2nd Violation: Written warning and restricted use of all publicity
posting dissemination and/or use of College and A.S. publicity
resources for one (L) month.

3rd Violation: Written notification of being restricted from using
the A.S./College publicity resources and from posting on campus
for a period of one (1) semester

Should a club/organization violate or disregard written warnings,
disciplinary procedures will be enacted at the beginning of the
following semester This includes deactivating the club for a period
of one (1) semester.

V. Publicitv and Postinq bv Facultv & Staff

All publicity relating to specific event/course/activity must have the
name ofthe College (Mt. SAC), the academic department, contact
information (i.e. phone, email), date, time and location printed

clearly on all printed materials.
Publicity need not be signed bV the Student Life Office prior to
posting.

A copy of what is posted should be brought to the Student Life

Office for informational purposes only.
Publicity that is time sensitive must be removed with 24 hours of
the conclusion/dead line as it relates to purpose of the publicity.

Vl. Dissemination of Puhlicitv. Publication. and lnformation Generated bv

Off-Campus Oreanizations

Off campus persons cannot distribute or display any publicity or
published materials unless sponsored by a campus club or
orga nization.
Dissemination of any information must be in accordance with the
regulations for clubs/organizations as outlined in this Directive.
A registered Mt. SAC student may circulate petitions for partisan or
other purposes after appropriate authorization is granted from the
Student Life Office. A copy of the petition(s) must be filed in the
Student Life Office.
lf off campus offenders persist in posting, notification will be given

stating that civil action will be taken against them for littering.

Vll. Prohibited materialsforallGrouos/Orsanizations/lndividuals

Materials which are obscene, libelous, or slanderous according to
legal standards, incite students to commit unlawful acts on College
premises, violate College regulations or disrupt the orderly
operation of the College are prohibited.

a

Faculty and staff using the A.S. posting areas must abide by the
following regulations:



Materials will be defined as "obscene" based on the Roth-Miller
test and most recent Supreme Court Rulings, which are subject to
change.

This Directive may be amended by submitting the amendment(s) as a

Bill to the Senate and Executive Board. A two-thirds 2/3 vote is

required by both bodies. The Bill will then be forwarded to the A.S.

President for approval. Amendments will be forward to the College
Leadership council and the Board of Trustees for review. The approved
amendment(s) will be effective immediately.

Therefore: The Publicity Directive should be rewritten as

I. PurDose

The ouronsc ot rhe Associated Students (.\.S.) Publicin Dirrctirc
is to oudine thc rules and rcgulations fcrr the tlcr.clopment ancl

DL,sun!' ('f can.lDus infrrrmrrion for A.S. and Recopnized Srudent
Clubs and Organizations (RSCOs).

II. Iurisdiction

A. The responsibiliry to uphold this directive shall be placed wrthirt*rc

desiglrcc with the Student Life Office.

Flvers. disital flvers. handbills or anv nrinted rnaterials used
to promote A.S. and RSCO sponsoted cvents and activities.

Vlll. Amendments

iig--areas
eN{*

iuvcfirrnE
;

Fiue'atitrrHc:

B. Materials subiect to approval include but are not limited to:



C. Other oromotional methods are subiect to anoroval orior to

+rom-the-,*ssoeite*S s

IIi. Authorized Locations ffiio

lroard

a@rcsc--"rcfi. Xi€,c'dctt=taltes_are+cl*e-ztt

ttrt+n@n

A. Building 9C North WalI - one postins per bo44!.

B. Division or Deoar(ment Boards with aooroval bv resoective
Division Office - one oostins ncr board.

use.

;ees'

C. Classroom Boards with approval b], respective faculty or
related Department Office - one oosting oer board.



l\l UnauthorizedLocations

d4y location or objcct not listcd in Section III is unauthorized,
will be removed. and the responsiblc partv will be subiect to
violation outcomes as outlined in Section YI.

\'. AoorovalReouirements

D. Grass and planter afeas - Onlv lawn sipns or woodcn stakes
can be used in grass and olanter areas along walkwavs. Thev
must bc placed at least ten (10) feet aparr. no more than rhree
(3) feet high. and no more than four (4) feet long.

A. A.S. approval stamp and signature of a Student Life Offrce
desi.snce is necded lrcforc matcrials erc orinted rerrtr+ftftt.

in--r
dts€fte@mgi

B. Printed or clectrrrnic digital materials must include:
. English translation if not in English ir=-rlorErg*ish

mg
$rbnitted.{ri,f-r\S-rppfora}
. Namc of thc Collegc (NIt. SAC or Mt. San Antonio (irllcgc)
. Name of the organization(s) affie<rFthe€ptrtsottig
.-lk!yi5g!-(r)ntact Information (phone number and/or Mt.
SAC cmail arklress; {in-qtertions
. Dart', rimc. and locarion of r. vcnr (jl3ppUseblg)

C. Printed or digital materials must be free of obscene. libelous.
slanderous. and /or orofane information.

Frintcd-ardtcids:



D Publicity will be the sole responsibiliry of the e*,tb-or organizaion
hosting the event regardless of A.S. sponsorship or co-sponsorship.

Ir). ,trry Events receiving A.S. lunding fn nr-,-te must include the
follorving statement on ffi allrrrrrnd
oubliciw matcrials: Soonsorcd bv Associated Students. l:Hirrq

*t-ttpprrrtmg-soureelt

---..--L:.. 
/---, ^--.-^-.--L:.^ --.-^- r-.I-.-,, .L:- i\:-^^.:.--. \ri-.1^..-.-^

Exectrtite+vtrtl.,-etrr

Prrstitr<rFffitelters

slrEEifctirrrEiirr-fqTcrsttrrg:

a€tiYi_tl efireti!€t
irc

Poard ttithoriratio

\rI. \lainrenance ancl Remolal of Puhlicit]-



F!,#:ritc+

A. AIJ publiciq, 4gssl-bc
removed by the
orsanization rw( ) da\ s fulluwinp the ccrnehrsior-oHrc elenr trrtfirrral
@.

itfurrn-atiqn-in-atrcat-tn'anrt

B. Student Life Offrce +rsstreiatcd.Statlerrts rcscrves rhc right to removc
any ap'plt red publiciq' @ that is

oqtdaterl-cr in violation o[ this Directive.

Htegc?crsoln+

f\:rffitttnts

Vl. l+scir*irr'trr-llHu'res Violations

B. 2nd Violation:ffi Lgss-oi ell publiciq

rt.srrttar.cs nrivileses t(rr one ( L month.

C. 3rd Violatron:

is-.w1,ittc1r

irrE-actuls:

A. 1st Violation: \Vritten warning sent to the appropriate elub
organization ot'lrccr(q!@rr anJ r\d!isor{g}.



rrcritrd vFoft-i+r:arrresrer Loss of all oubliciw orirrileocs fot two
(2) rnonths.

D. 4th Yiolation: Rcferral to A.S. Student Court for determination of
outcomc(s).

onclt}:fircster:-

on-++n'hl:l:..ll:.rrl:ttcri;t}s

Hkx.ingregutftiorls:

Ft-eff=+rrrrn iz-rtirrrts

iciq--or

ogaarization:

iYdrrrrr



VIL Amenclrr.re nts

'fhis Directive mav be amended by submitting the amendment(s) as a

Rill to the Senate and lr.xecutir-e Board. A nvo-thircls (2/3) vote is

required by both bodics. The Bill will thcn be fonr''arded to the A.S.
President for !44!-approval. ffi

icv The
approved amendment(s) u.ill be effective immediateh'.

Be it resolved: That the A.S. Senate, Ihe A.S. Executive Board, and the A.S. President
r0ve Am en
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